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HOW WILL ONLINE LESSONS
WORK?

If we are in a local lockdown or if your year group are asked to isolate and
work from home, you will follow your normal timetable.
* Aregister will be taken in the first five minutes of each lesson just like
in school.
® 'Live' lessons will take place in your normal subject slot on your
timetable
® You must ensure that you have a device/tablet with internet enabled
to participate and interact in the lesson.
®* You must ensure that you join the live lesson using Teams at the
correct time using the instructions below.
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WHAT IF |
MY LESSON?

In the unlikely event that you are unable
to attend your online lesson, you MUST
email your teacher BEFORE the lesson to
let them know at
studenthelp@fueleducation.org.uk

As soon as you are able, you should
request access to watch the recording
of the online lesson. Please e-mail
studenthelp@fueleducation.org.uk and
recordings can then be added for you.
Details on how to how then access
them can be found on page 9 of this

guide.
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" LIVE LESSONS "

It is essential that we are able to safeguard both staff and pupils during online lessons.
To ensure we are able to do this, we have put in place stringent safeguarding measures:
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Pupils should be in a
private placewith as few
interruptions as possible.

The live class will be
recorded so that if any issues
were to arise, the video can
be reviewed.

Any Written transcripts
of the lesson will be kept
for 30 days

Pupils will not be able to
share their screensunless
requested to by the teacher.

Any messages sent and
received will be kept in the
Schoolsaudit logs

Staff and pupils must not
remain in the virtual
classroom 1 to 1 at the end
of the lesson.
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Pupils should have their
camera on if possible.
Microphones should be turned
off.

Language and behaviour
must be appropriate,
including that of any family
members in the background.

The online lesson may be
scanned by the Schools
internet safety software for
any inappropriate language.

The individual chat function
will be disabled between

pupils but is enabled to
communicate with teachers.

Wherever possible 2
members of staff will be in
the live lessons.

Senior leaders willdip in
lessons to ensure
content is appropriate.

If a pupil has any concerns about the online lessons, they should report

them immediately to their teacher.



WHAT MIGHT A REMOTE LESSON

Online teaching and learning is different to learning in the classroom and so you may find that the
way the lesson is structured feels different. The lessons are likely to include the elements below:

1. A review of prior learning prompting you to think about what you have
learnt previously and how this will help you with your next steps.

2. Explain: There is likely to be some explicit teaching to help you to
understand the class material. This might be a video, reading, PowerPoint.

3. Practise: Pupils will be taught a small amount of new information,

then given a chance to do something with it before moving on. This will
allow your teacher to see how well you are grasping the concepts. You will
be able to put your hands up (virtually) so that you can ask any questions
you might have.

4. Reflect: There will be points during the lesson where you are expected
to reflect on what you have learnt after you have completed a piece of
work.

5. Review:There will be opportunities to review the learning in the lesson
and think about common misconceptions and how you might apply the
learning to a new situation.

6. Independent Work:You should “leave” the online lesson understanding
your next steps for learning. This may involve completing a homework
style task or further reading that will extend your learning.




FOR THE LESSON:

Ahead of your lesson, please think about what resources you may need. For

example:

e The equipment that you will need to access the lesson (e.g. calculators, pens,
paper, textbook, previous learning tasks etc.)

e Evidence of a specific task that you were asked to complete ahead of the

lesson.
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ONLINE CONDUCT AND

APPROPRIATE &
BEHAVIOUR...

Remember that this isa normal lesson with your subject
teacher. All lessons arerecorded for safeguarding purposes.
We have the same high expectations of behaviour and
conduct that we would have if you were in a classroom.

Failure to adhere to these expectations will result in a referral to ‘
the behaviour team and further sanctions may apply.
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S

AN »
ONLINE LESSON...

ﬂ Go to www.office.com and sign in with yourschool email
address and password. This is the same as you use in
school to log onto the school system. If you have any
problems then please email
studenthelp@fueleducation.org.uk

You should arrive O (Wssrom Ao..:.
at this screen.... o - :

Good evening

= o o o X Qs @i s 3
Click On tart uthock eOvive Woed Eoce PowerPont OneNote NareFoen
‘Teams’ /E:\ @ ] E

Go to 'Calendar’ Find your lesson (there will be
a lesson for each subject on

Microsoft Teams your timetable) and click

‘join’...

Health and Social Care lesson 7
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You will see this screen(your

5 face should be in the box).
Your camera should beturned
ON but if it is not then you
MUST manually turn the
video ON (by clicking on it).
Leave your microphone and
speaker ON.

Click Join now button in the centre of the screen. You have now joined
the lesson.

TIP: If you are having trouble with Microsoft Teams, try logging off and then logging
back in again.

ONCE YOU HAVE
JOINED...

* You will see either your teacher or your teacher’s screen (if they have
chosen to turn their video off). You can talk and they will hear you soyou
can ask/answer questionsas you go along. If there is too much
background noise, please switch your microphone off. Do not interupt the
teacher when they are speaking.

* You can also show your teacher that you wish to speak by hovering over the
bar in the centre of your screen and,Nf you are on a laptop or PC, you will see
a hand sign, click on this.

If you are on your phone, click on the3 dots that are on the centre bar and
select ‘raise my hand’.



ACCESSING

ﬂ Go to www.office.com and sign in with your

school email addressand password.

You should arrive G (& sscyem o
at this screen.... - :

Good evening
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Click on
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3 Go to 'Teams' 4 Click on your class for
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Lesson 7
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This will bring up postsfor your class. B cee o
Click on the recording in thenewsfeed.

For example ...

Listen, make notes,and remember to
write down any tasks your teacher
assigns you.

AP

WHAT IF

HAVE ANY
?

If you have any concerns about your online lessons, contact

your class teacher or e-mail
O O O
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studenthelp@fueleducation.org.uk. I
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GUIDANCE ON HOW TO ACCESS
YOUR MICROSOFT TEAMS

Why are we using Microsoft teams?

It as an extension to your real Classrooms, it will house work that will extend classroom teaching and
support you when you are not in school. Your Microsoft teams classroom is where you can
communicate with your teacher, access learning resources and where you will find your homework. It
can also be used for on line learning.

All of the same rules apply to a normal classroom when you are using your online classroom, so please
be respectful in your online Classrooms.

* Make relevant comments on your Class Posts wall.
* Upload and create appropriate files for use in your lessons.

e Carry out assignments and tasks to the highest standards.
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You login to your Microsoft teams classroom by going to www.office.com .Then you log in using the
format below;

Username: Username@fueleducation.org.uk

Password: Same password as the one you use in School

® | office 365 £ Search

Apps
o - v o & | » Wi
Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams Sway People

Explore all your apps —>

Documents T Upload and open.. “

Recent  Pinned Shared with me Discover =

Name ast opened by yo Sharing

o E-mokymy grupe Notebook
SharePoint - Vilnius University

Drag a file here to upload and open More in OneDrive >

OneDrive SharePoint

Recent folders Frequent sites

Use the link below for an interactive demo top help you navigate the system
https://cortexonemsedu.blob.core.windows.net/staticcontent/teams-demo/index.html#/2/0
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How do | access my homework?

Microsoft Teams Q_ Search _

Choose a class

You can also click on teams and

our class and there is an assignments tab that
2 2020-BCA-13B-St1
& >020-5ca-13c-py You click and seethe assignments that way.

2020-BCA-13D-5t1
2020-BCA-13D-5t1-YR12(2019)

e you have logged onto — pr—

OSOft teams’ a BAA-13SUSSEX
on assignmentsand
t you class.

MicrOSOft Teams ()\ —

2020-BCA-13D-5t1-YR12(2019) &5

~ Assigned

Load previous

Business Research Task

Due 8 September 2020 14:30 Past due

Lesson task: Evaluation ideas
Due 11 September 2020 23:59 Past due

Unit 10: Evaluation {J Unit10

Due 11 Septembac Past due
Unit 25 Learning Aim
Due 30 November 202
~ Completed
v

2) Under assignments it will show you

What has been assigned and what you have
Unit 10: Promotion {J Unit10 v

"~ Completed. If it’s stillassigned but past the due date,

Monday 13th Lesson- ‘Do it now' oy » . -
‘ you haven’t handed it in on time. You can see the red
U23 Flipped Leaming ) Urit23 circle shows an assignment that is still due in and a due|
G b (R date. You can click on this and it will bring up your >
work. ®
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Points
No points

November 2020

Unit 25 Learning Aim © unit 25

Instructions

Refer to Assignment Brief for Full instructions

ek 4) After you have editedthe work

B9 Unit 25 Coursework Learning Aim A- the report.docx

2 hddonk Sent by your teacher, you

must click hand in to submit to your

6) You can also add your own documents

teacher.

by clicking add work.

MiCIOSOft Teams ()\ =

Unit 25 Coursework Learning Aim A- the report.docx Close
File Home Insert Layout References Review View Help Open in Desktop App Q Tell me what you want to d & Editing v 2
v [Plv < |calibriBody) |11 v‘ A A B I U Z2v Av -  =EviSv & E_= v Ry 8 £

5) When you open a document attached by
a teacher, you will need to ctik edit to unit2s:Learping aima

change the document and.then.nanin A5, kuoessies o e sfcols moved nsport
shown above.

Accessing files

When you open your Microsoft teams classroom you will have the following options at the top of the

page.

General osts Files lass Notebook Assignments Grades -
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SAM LEARNING

In order to access your SAM Learning profile, please follow the instructions below.

Navigate to: https://platform.samlearning.com/

W Learﬂlﬂg support | (D) Log out
Centre ID
NG5FU
User ID
Password

W

- e
Mo SRl

Enter the centre ID which is NG5FU, followed by his/her User ID and Password which will be his/her date of
birth followed by his/her initials for both fields.

Example if His/Her date of birth was 1%t January 2002, and his/her name was Joe Bloggs, their user ID and
password will be:

User ID: 010102JB
Password: 010102JB
They will then need to navigate to “my set tasks” to see what has been set.

Home Activities My Set Tasks My Progress My Profile

Click on Everything to explore or use these quick links to jump straight to a subject area

GCSE Key Stage 3 Other

T‘ Science T‘ Science E’ Everything
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In order to access your GCSE Pod Learning profile, please follow the instructions below.

Navigate to: www.gcsepod.com

1) andclick “Login”

2) Click “New Here? Get Started!” and select “Student”

3) Enter your name, date of birth and type in the name of your school. The school’s name should
appear. Click on it to confirm.

4) Create a username and password (If you have not already done this)
5) Existing users can access GCSE Pod by signing in with Office 365 (red button) GCSE Pod will

appear in your apps

Key Features

D=

Playlists

You can create your very own bespoke
playlist by selecting Pods that you feel
you need to focus on. You can then
watch the playlist to brush up on your
knowledge or download it to take it
everywhere you go.

@ Assignments

View homework set by your teacher.
You should watch Pods selected by
your teacher and complete the
guestions to help test your
knowledge.

You can test your knowledge on Pods
by completing quizzes and questions.
You will receive instant feedback on
your answers with helpful tips to help
you understand why it’s right or
wrong.

Paper to Pod Guides

You can use our guides alongside
your marked past exam papers to
identify areas you need to focus on.
You can watch the Pods relating to
questions you didn’t do so well on to
help fill any knowledge gaps.
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E:—| My Courses

You can keep organised by viewing a
list of your upcoming exams in subject
or date order. You can view an exam
playlist to see all the Pods relevant to
that exam.

=
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Downloads

You can download all our Pods to your
mobile device so you can learn on the
go, anywhere you are. There are 3
GCSEPod apps which are free to
download.


http://www.gcsepod.com/

